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Signing a Fillable PDF Document
without Locking it in Acrobat 
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There is a tool sidebar in your Adobe Acrobat, at 
the bottom of the list there should be an option that 
says "More Tools", click on that option. 

A new screen will open 
with a list of tools. 
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The option you want is 
under the “Forms & 
Signatures” category. 
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Click on the down arrow 
next to ‘Add’ under the 
“Certificates” option and 
choose ‘Open’. 
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Adobe Acrobat 

Using your mouse, click and drag to, draw the area where you woul'd li ke the 
sig natu re to appear .. Once you finish drag·ging out the desired area, you will he 
taken to the next step of the si gning pmcess. 
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There will now be a tool bar above your document, click 
‘Digitally Sign’ to sign your document. 

A pop up box will open 
telling you to click and 
drag a box where you 
want your signature. 

A new box will open where 
you will choose the Digital ID 
you want to sign with (there 
should only be one option), 
then click ‘Continue’. 

Sign with a Digital ID 

Choose the Digital ID that you want to use for signing: 

0 ~ Carli Bains (Windows Digital ID) 
Issued by: Carli Bains, Expires: 2027.05.09 
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The next box allows you 
to choose your Signature 
appearance. 
Make sure the box next 
to ‘Lock document after 
signing’ is unchecked 
before you click sign. 


